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Revise a Submitted Proposal Budget
Revise a Submitted Proposal Budget Introduction

In the process of granting an award for a proposal, the NSF Program Officer may ask
you to submit a Revised Proposal Budget for the proposed project. You can revise a
Proposal Budget in this module.

If you are reducing the proposal budget by more than 10%, you must submit a
Budget Impact Statement with the Revised Proposal Budget.

If you are reducing the proposal budget by less than 10%, you may still submit a
Budget Impact Statement, but NSF does not require it.

Note: If an NSF Program Officer has not asked you to submit a Revised Budget but
you need to correct a submitted budget, use the Proposal File Update module to
correct the submitted budget.

Roles in Revising a Submitted Proposal Budget

The Principal Investigator (PI) initiates the revised submitted budget and forwards
the revised budget to the Sponsored Project Office (SPO).

The SPO submits the revised budget to NSF.

As a PI, you can:
e Access the Proposal Revised Budget screen
- View a budget
- Edit a submitted budget
* Prepare a Budget Impact Statement
- Refresh to the last submitted budget
= Assign a PIN to a Revised Proposal Budget
< Forward a Revised Proposal Budget to the SPO
+ Add/delete Senior Personnel

As an SPO, you can do the following:
- View and print a revised budget forwarded by a Pl
- Edit a Revised Proposal Budget
- Prepare a Budget Impact Statement
« Refresh to the last submitted budget
e Submit a revised budget to NSF
« View and print a revised budget that has been submitted to NSF

Click on a link above for instructions for that action.
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Pl Functions

Access the Proposal Revised Budget Screen

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and
Status (see P1/Co-PIl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

——

¢ © Proposal Functions

—

Q Award And Reporting Functions

Q Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

© Proposal Staius

O Display Refergnce Status

~0 Revise Submitted Proposal ™ ;
Mo _Budge i

O Proposal File Update

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Revise Submitted Proposal
Budget link is circled.
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3. Click Revise Submitted Proposal Budget (Figure 2). The List of Proposals
screen displays (Figure 3) with the list of your organization’s proposals.

List of Proposals

Hote: This module shoedd nod be wsed te comect srmecs m bedgets of recently msbmotted proposals. Fls chowld submt a resnsed proposal
kesdges coly when speclicaly requested to 45 go by an MSE sfficial Thig module sheadd ondy be waed after a Fropesal i no kager
available for update under Propeaal File Update Preposals anll available for Propesal File Update will mor appear s the bst
below.

Prizcipal Investigator's ame: Alsn Alplunsn
{Chek on dhe cobuss ficle to seat by thad cobun §

m Hate Hranes Prapesal Tile

Sebecr o Proposal te Weak wathe

MEANGSE = Pira 272001 = = Ogwdl Loews | 12702007 rastudy lastar

0304464 - 0t 25 2002 - - BT Henoscale Comprsiticnal Comiel in Lass: Clen
031 3210~ 0pe 12 S0 - - TR Simulstion end Visuakzaton for Henoscele Fo
0317852 - Jan 13 2003 -- Meagnatc Card nere ol LasasGanamied Flasma bl

|

Figure 3 List of Proposals screen. The View button is circled.

4. Highlight the proposal whose budget you want to revise from the List of
Proposals (Figure 3).
5. Click the View button (Figure 3). The Proposal Revised Budget screen
displays (Figure 4) with the following options:
= View the budget
- Edit the budget
« Refresh to the last submitted budget
= Assign a PIN to the Revised Proposal Budget
< Forward a Revised Proposal Budget to the Sponsored Project Office (SPO)
 Add/Delete Senior Personnel
(Click on a link above for instructions for that action.)

Principal Investizator (PI)/Co-Principal Investigator (Co-PI) Proposal Revised
Budget

0090032 - David Lotts's 117272001 revbedg tester,

# View the Budget

O Edit the Budget

"t Reefresh to Last Submitted Budget

 Assign a PIN to the Revised Proposal Budget

Forwa dEu.d.get Revison 1o Spunm:td Ressarch Office (5 B O}
2 Add Dhedete Sersor Personnel

(o]

Figure 4 Proposal Revised Budget screen.
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View the Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget Screen).

Principal Investigator (PI)/Co-Principal Investigator {Co-PI)
Proposal Revised Budget

0090052 - David Lotes's 11272001 revbudg tester,

x“'+ Wiewwr the BUdE_::E__.Z-
) Edit the Budget
O Refresh to Last Submitted Bidget
) Aazign a PIN to the Bewsed Proposal Badget
O Forward Budget Fevision to Spensored Eesearch Office (5 K O
O A3dDrelete Sepior Personnel

(loe ]

Figure 1 Proposal Revised Budget screen. The radio button for View the
Budget and the OK button are circled.

2. On the Proposal Revised Budget screen (Figure 1), click the radio button for
View the Budget.

3. Click the OK button (Figure 1). The View/Print Revised Budget(s) screen
displays (Figure 2).

View/Print Revised Budget(s)
B090052 - David Lotts's 11272001 revhudg tester.

Mease select a revision vou wish to veew print and chck on the View Print batton

Niote: When vou select View Pt buson, a PDF fomm will be displayed in this window. When you are finished peirting viewing the form,
use vour browser's BACK bution to reen to this page

Revision Nomber

| Onginal Budgst Ir|

Sauibeniged Rguaion #1

i Submitad Rewsion #2

Submifiad Revision #3

|Submitied Rewsion 84 ~
| Wiswi®nnt }

Figure 2 View/Print Revised Budget(s) screen. The View/Print button is
circled.

4. Highlight the budget that you want to view from the Revision Number list
(Figure 2).
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5. Click the View/Print button (Figure 2). The budget you selected displays

(Figure 3) in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastLane.

4
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Figure 3 Budget displayed in PDF format. The Print icon is circled.

display screen. The budget prints.

screen (Figure 2).

To print the displayed budget, click the Printer icon (Figure 3) on the Budget

Click the browser back button to return to the View/Print Revised Budget(s)
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Edit the Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget Screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

(20052 - Dravid Lotts's 112772001 revbudg tester.

{_ ®Edi the Budget
O Eeftesirtr Las Submitied Budget
2 Azsign a FIN to the Bewnsed FProposal Budget
CrForward Budgst Bevision to Sponsored Begearch Office (3 B O)

(0 AddTeelete Semor Fersonnel

ok_|

Figure 1 Proposal Revised Budget screen. The radio button for Edit the
Budget and the OK button are circled.

2. Click the radio button for Edit the Budget (Figure 1).

3. Click the OK button (Figure 1). The Project Budget screen displays (Figure 2).
For instructions for editing any budget year, see Budgets (Including Justification)
and Enter the Budget Data Online.

Project Badget

Organization Year Amoint Dielere Last Mad. Date
1 Funds - Persomme] £1,514.416 | Sep-03. 20048 1521040
. . . 2 Fundks - Personne 5137184 | Sep-03-2004 1532100
K‘i‘""""“] Frison Poumiing 3 Funds - Pe 50 O Sep-03-2004 152100
i 4 Fundz - P L4 o Sep-03-2008 152100
% Funds - $355426  []  Sep-03-2004 152100
[ Towson University T IE 1T T Sep-03-2004 152100

Add Yemr Change PI Clomge Oirg

s T SoreadShest Support

i the budget is being reduced by 10% or more, a Budget Impact Statement must be submitted with the Bevised Propesal
Badget. I the reduction is bess than 10%s, a Budget Impact Scatement can be supplied bt if s not required.

[ Cieleds Checked Orgarecabianis) 1] [ Dslete Checked Teans) ]

Figure 2 Project Budget screen.

Once you have calculated and saved the edited budget, it is listed as the Working
Budget on the View/Print Revised Budget(s) screen (Figure 3).
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View/Print Revised Budget(s)
0076739 - ITR/EVWE: Support for small-team collaborative leaming
DMeage select a renmon you wash to wewipont and click on the View/Prot button
Hote: When ywou gebect ViesoPrint butten, a FDF foam will be &aplayed & this
vandow. When you are Sushed printngiaewing the form, use your browser's BACE
batton to petn to this page
Flevision Number

«Weorking Budgel. -

HiwwEnis. |

Figure 3 View/Print Revised Budget(s) screen with the new Revised
Proposal Budget now listed as the Working Budget (circled).
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Prepare a Budget Impact Statement

If you are reducing the budget by more than 10%, you must submit a Budget Impact
Statement with the revised budget.

1. Access the Project Budget screen (Figure 1) (see Edit the Budget, Step 1
through Step 3).

Project Budget

Amonnt Delete Last Mod. Date
31.514416 @) Sep-03-2004 152100
$137.284 [ Sep-03-2004 152100
50 [l Sep-03-2004 152100

50 [l Sep-03-2004 152100

0

Drganization

Mational Science Foundation

Add Ve

5285426 Sep-03-2004 1521400
O Towson University = B w =
! 1 Funds - Persenme L i B Sep-03-2004 1532000
Add Year Cange PI Chaage Org e~ Fromes | Fooesl b e
Add Ancther Crgararation SpreadSheet Supporn

If the budget is being redunced by 10%: or more, 3 Budget Impact Statement must be submitted with the Revised Proposal
Budget If the reduction is less than 10%, 2 Budget Inmpact Stat it cam be smpplied bat it is not required.
~Budget Imeact Stalement ™,

[ Dalgls Chacked Qiganizasands) | [ Delsie Chacked Yeans) |

Figure 1 Project Budget screen. The Budget Impact Statement link is
circled.

2. Click Budget Impact Statement (Figure 1). The Budget Impact Statement
screen displays (Figure 2).
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Budget Impact Statement

| SaveTew | | Delste Text |

Tranafer Fike |

Figure 2 Budget Impact Statement screen.

You have these options:
« Enter the Budget Impact Statement in the text box
< Upload the Budget Impact Statement

Enter the Budget Impact Statement in the Text Box

1. Type or copy and paste the Budget Impact Statement in the text box (Figure 2).
2. When finished, click the Save Text button under the text box (Figure 2). The
Project Budget screen displays (Figure 1).

Upload the Budget Impact Statement

On the Budget Impact Statement screen (Figure 2), click the Transfer File
button. The Budget Impact Statement File Upload screen displays (Figure 3).
See Upload a File for instructions for uploading the Budget Impact Statement.
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Budget Impact Statement
NEW?! File uploads no lomger have to be in PDF format!

I addithon to PDF files, users can now upload a variety of word-processor fles and PostSeript files. These Bles will autoenatically be
comverted to PDF format

Follow this bnk: for a st of Sapporied file formats (Opens new window)
Fallow thes bk for New Upload Instructions (Opens new wmdow)

Enter the name and location of the file to upload
or chck an the Browse button to selact the fils to upload

 [(Bowss ]
lubiplosc o]

Figure 3 Budget Impact Statement File Upload screen.

When you have accepted the upload, the Budget Impact Statement File Upload
screen displays (Figure 4) with these new options:

e Display Current Budget Impact Statement

= Delete Current Budget Impact Statement

Budgor lnpact Sioie mest
SEW! File wploads oo lenger have to be in PDF formai!
o addtion to PDF fles, users con now opivad a vanety aof word-processor fles and PosfSonpt files. These Bles will mutomagicall: be comoerted to PIF
Fallow thes lisk fos 2 kst of Sepporied file formats {Opens new window )
Fallow tits bk for Wow Uplasd Insrractions (Opeas asa window)

Mote: Chicking on the Digplay Current Bodget bopact Statement button will display a PDF document i this window
Chyce yom hanve reviewesd the docmrem, dick om the browser's "Back™ bafton bo retom 1o this page

[ Dis play Cumast Budgat inpac: Salamaat 1

| Dalats Craresl Budgelingac SHalsmesl 1

Sine 233400 Last mod Wed Sep 22 161420 EDT 2004 Pages]

Enter the name and koration of the fils to upload
or chck on the Browse button bo select the file to upload
T
| Upload Fie |

Figure 4 Budget Impact Statement screen after you have uploaded a file.

Display Current Budget Impact Statement

Click the Display Current Project Summary button (Figure 4). The previously
uploaded Budget Impact Statement displays in PDF format. See Adobe Reader for
FastLane, if you need to download Adobe Reader.

Delete Current Budget Impact Statement

1. Click the Delete Current Budget Impact Statement button (Figure 4). A
screen displays with a message for you to confirm the deletion.

10
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2. Click the Yes button. The Budget Impact Statement File Upload screen
displays as in Figure 3.

11
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Refresh to the Last Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal
Revised Budget Screen).

Principal Investigator (PI}/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

0020052 - David Lotts's 113272001 revindg tester,

O View the Budget
OEditthe Budget
& _C'-':_I-Le_Erﬁh to Last S:merted-ﬁ-ud_ﬁgt_“;-
(0 Assign a PINTE5 e Fevised Proposal Budget
0 Ferward Budget Revision to Sponsored Research Office (5 R O)
O AddTrelete Seraor Personmel

Figure 1 Proposal Revised Budget screen. The radio button for Refresh to
Last Submitted Budget and the OK button are circled.

2. Click the radio button for Refresh to Last Submitted Budget (Figure 1).
3. Click the OK button (Figure 1). The Refresh to Last Submitted Budget screen

displays (Figure 2) with a warning that refreshing to the last submitted budget
results in the deletion of the Working Budget.

Refresh to Last Submitted Budget

Refreshing the budget data will delete the current working budget FERMANENTLY, This
action cannot be umdone.
If you wish to proceed, please click on the Refresh hutton. Otherwase, please click on the Go
Back hutton to retarn to the previous page.

| Fietresh

SIS

Figure 2 Refresh to Last Submitted Budget screen with the message that
refreshing to the last submitted budget deletes the Working (revised)
Budget.

4. Click the Refresh button (Figure 2). A screen displays (Figure 3) with a message
that the refresh was successful.

12
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The budget refresh was successhil
The current working budget has been deleted,

Figure 3 Screen with message that the budget refresh was successful.

5. Click the Go Back button (Figure 3). The Proposal Revised Budget screen
displays (Figure 1).

13
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Assign a PIN to a Revised Proposal Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget Screen).

Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

009052 - Dravid Lotts"s 11272001 revhudg tester.

W iew the Budget

D Edit the Budget

CiEefresh to Last Submmited Budget

~ T8 Assign a PIN to the Rewised Proposal Budgel
) Forward Budger Revision to Spoisored Besearch Office (5 & )
O AddDelete Semor Personmel

Figure 1 Proposal Revised Budget screen. The radio button for Assign a
PIN to the Revised Proposal Budget and the OK button are circled.

2. Click the radio button for Assign a PIN to the Revised Proposal Budget (Figure 1).
3. Click the OK button (Figure 1). The Assign or Change Revised Proposal
Budget PIN screen displays (Figure 2).

Assign or Change Revised Proposal Budget PIN

This screen lets you assign a 4-dignt PIN to a Revised Proposal Budget
Another FastLane user to whom you provide this "Revised Proposal Budget PIN® can use it to gain entry
and perform all functions for the Revised Proposal Budget

You can also change an exsting Revised Proposal Budget PIN

Enter Revised Proposal PIN
Reenter Revised Proposal PIN

| Assign | | GoBack |

Figure 2 Assign or Change Revised Proposal Budget PIN screen.

4. In the Enter Revised Proposal PIN box (Figure 2), type the new PIN.
5. In the Reenter Revised Proposal PIN box (Figure 2), type the new PIN again.

14
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6. Click the Assign button (Figure 2). The Revised Proposal Budget PIN screen
displays (Figure 3) with the message that the PIN has been changed for the
Revised Proposal Budget.

Revised Proposal Budget PIN

The FIH has been changed for the Fewnsed Proposal Budget

| Feturn to Bevised Budget Options Page |

Figure 3 Revised Proposal Budget PIN screen.

7. Click the Return to Revised Budget Options Page button (Figure 3). The
Proposal Revised Budget displays (Figure 1).

15



4.

16

pd_revise submitted_budget

Forward a Revised Proposal Budget to the SPO

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

0090052 - David Lotts"s 11272001 revbudg tester.

O View the Budget

I Edit the Budget

() Befrech to Last Submstted Budge:

(2 Assign a PIN to the Rewmeed Propacal Budaer e
-__"_-'_?.'-l-"dn_n'.'a-:’. Budget Eevision to Spoasered Recearch Office (SR O) ==

0 AAATieleE Sensor Personma— e

Figure 1 Proposal Revised Budget screen. The radio button for Forward
Budget Revision to Sponsored Project Office (SPO) and the OK button are
circled.

Click the radio button for Forward Revised Submitted Budget to Sponsored
Project Office (SPO) (Figure 1).

Click the OK button (Figure 1). The Forward Budget Revision to SPO screen
displays (Figure 2).

Forward Budget Revision to SRO

Note: This is resting emviroroment. The meszage lixting emdl addvasses is_just for testing. Emeil will go only o the rest addresses.

Please click on the Forward butten. To cancel this action and retom to the previous page, please click on the Go Back batton

| Forward :l Ga Back

Figure 2 Forward Budget Revision to SPO screen.

Click the Forward button (Figure 2). The Forward Budget Revision screen

displays (Figure 3) with a message that the Revised Submitted Budget has been
sent to your SPO.
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Forward Budget Revision

Your notification of a rewmsed budget has been forwarded to your SEO

Note: This is testing environment. The message lsting email adadresses is_just for
temting, Email will go only to the test addresses.

Emal was sent to
cundber i Mk Boerbon by i Jorwsr ol s Hivdk eardon ey eobis Hindlae i odded brbon by e yetfun @ianc Lind b Bartoeley s
shedley Eocbink beakoeley edin

I Feturn 1o Fewsed Budget Optons Fage -I

Figure 3 Forward Budget Revision screen.

5. Click the Return to Revised Budget Options Page button (Figure 3). The
Proposal Revised Budget screen displays (Figure 1).

17
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Add/Delete Senior Personnel for Revised Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget Screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

(090052 - David Lotts"s 117272001 revbudg tester.

CView the Budget

(¥ Ecit the Budget

(rRefrech to Last Submitted Budget

(3 Asaign a PIN to the Besnsed Proposal Budget

 Forward Eudget Eewsion to Sponsered Besearch Office (5 1 )
® AddDelste Seaior Personasl

Figure 1 Proposal Revised Budget screen. The radio button for Add/Delete
Senior Personnel and the OK button are circled.

2. Click the radio button for Add/Delete Senior Personnel (Figure 1).

3. Click the OK button (Figure 1). The Add/Delete Non-Co-Principal
Investigator (P1) Senior Personnel Assigned to Proposal screen displays
(Figure 2).

Add Trdete Non Co-Prindpal Investigator (Co- FI)
Senlor Personnel Assigned to Propaosal

Ma Nen Ca.1'T Senlor Porsonnal

Cursenily, these we oo Wom To-Pl Seaior Personnsl assgned to Proposd 80101112

To Add o sew Nom Ca-PI Sesior Personnel to proposal #0T011LZ | type e meee of the person in
the fieids below el ebek o "Add Now Co-PI Remlor Peras te Prapaal® bon

Faver oiyr oot mune, muddle mehal, sed lase noree
Frs Hame
Slicddls Inksal

Last Mame

I A0 Nos CorF 5 e Farson i Proposal ]

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal.

4. See Add a Senior Person, Step 3 and Delete a Senior Person, Step 2 for
instructions.

18
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SPO Functions

Revise Submitted Proposal Budget as SPO
Introduction

As an SPO, you have these options for working on a Revised Proposal Budget:
- View and print a revised budget forwarded by a Pl
- Edit a Revised Proposal Budget
* Prepare a Budget Impact Statement
= Refresh to the last submitted budget
= Submit a revised budget to NSF
- View and print a revised budget that has been submitted to NSF

20
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View and Print a Revised Budget Forwarded by a PI

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Research Administration function for Mational Schence
Foundation

¥ Accounts Management
* Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals

* Award Documents

{* Forwarded/Submitted Reviged Budgets )

* HNatifications & Requests
F Organizational Reports
* Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by PI1 tab (Figure 2).

Forwarded /Submitted Revised Budgebs) e » Imstitution: Universty of Calfarmis-Berl

Eorvarded by P Sasknodtiad bre 500

Chel anr Fropodel [0 bo vwwaw Bhve Proporal Docunmend. Sort Aeawltsd by cliching the codurnn Bk,

1 Cencuimesrit found, 1
m. n'_i- Tikim PawiteEn Eadit Pusfrush Surherit
ROTGTIS)  ITR/EWF: Support for small-team coflaborstive leaming 1 Edig fefrash
Transfer Data to: Excal

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by PI tab. The Proposal ID link is circled for a revised budget.

3. In the All Forwarded Documents list on the Forwarded by P1 tab (Figure 2),
click the Proposal ID number on the row for the proposal whose budget you want
to view. The View/Print Revised Budget(s) screen displays (Figure 3).

21
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View/Print Revised Budget(s)
0076732 - ITR/EWEF: Support for small-team collaborative learning

Pleace celect a rewsion you wash to wewiprmt and chck on the View/Prat butten

Note: When you select ViewPont button, a PDF form wall be displayed i this wandow. When you are
findzhed prvtmgimewing the Eonm, use your browser's BACE button to return to this page

Revision Numhber
nginal at
Warking Budget

s r_'?IEErI_mW-\\

Figure 3 View/Print Revised Budget(s) screen. The View/Print button is
circled.

4. Highlight the budget that you want to view in the Revision Number list

(Figure 3). The Original Budget is the budget submitted with the original
proposal. The Working Budget is the latest revised submitted budget.
Click the View/Print button (Figure 3). The Summary Proposal Budget screen

displays (Figure 4) with the budget in PDF format. If you need to download Adobe
Reader, see Adobe Reader for FastlLane.

= ; i -
8= W) [t res - )| €, - [@o% - @ s
- ™R F
£
SUMMARY YEAR 1
FROPOSAL BUDGET FOR REF LSE OHLY ]
DABANZATAIN PROPOISAL WD | CURATION jrsntril|
?u. ‘niversiny of Califo -Berkeley Proposed | Gramed |
PRINCIPAL MVESTIGATOR | PROUECT DIRECTOR AVARD O |
. |
A SEMIOR PERSONKEL: PVPS. Co-PT's. Fasuby arsd Siher Serier Amsorasies [RAEET S fam ]
[Livt s=h paparmimly wits tile. &7, show et = brackaty) z ";.;',L’,:_" ]
2 Aliee M Ao = HE [N ¥

| James Landay - Professo

&
B
B8 OTHERS LT NEISLALLT Ok BLEEET Ui eaTIon MUl
T oI TOTEL SEMIOS PERSOMNEL {1-4
2 OTHER FERSOMKEL (3H0W MIMEERS M ERACKETE)
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Figure 4 Summary Proposal Budget screen in PDF format. The Print icon is

circled.
6. To print the displayed budget, click the Print icon (Figure 4) on the Summary
Proposal Budget screen (Figure 4). The budget prints.
7.

Click the back button of your browser to return to the View/Print Revised
Budget(s) screen (Figure 3).
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Edit a Revised Proposal Budget

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Exlect a Ressarch Administration function for Mational Schence
Foundation

¥ Accounts Management

P Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals
" Award Documents

(" Forwarded /Submitted Revised Budgets )

¥ Notifications & Requests
F Organizational Reports
* Project Reports

* Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by P1 tab (Figure 2).

Forwarded/Submitted Revised Budgets|rain » Institution: University of California-Ber
Formorded by PI | Submitted by SPO

Click on Praposal ID fo wiew the Froposel Document, Sart results by clicking the column title,

1 Document found. 1
E'—"fﬁw Title il Edit P fruch Subsrni
DOTETIS  ITRAEWF: Support for small-team collaborative learning i JI. Edit Befresh Subrrit

Transfer Data to: Excel

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by PI tab screen. The Edit link is circled for a revised submitted budget.

3. Click Edit on the row for the proposal whose revised budget you want to edit
(Figure 2). The Project Budget screen displays (Figure 3).
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4.

Project Budget

Drganization Year Amounnt Drelere Last Maod. Date
University of California-Berkeley | Funds - Persomnel  $2358.428 [0 Mar-30-2004 16:15:58

Add Ancther Draamsration SpeeadSheet Support

If the budget is being reduced by 10% or more, a Budget Impact Statement must be submitied with the Revised Proposal
Budger. I the redoction is less than 10%6, a Badget Impact Statement can be sapplied but it is nol required.

|  Delete Checked Yeansp |

Figure 3 Project Budget screen.

To edit any budget year, see Budgets (Including Justification) and Enter the
Budget Data Online for instructions.

Once you have calculated and saved the edited budget, it is listed as the Working
Budget on the View/Print Revised Budget(s) screen (Figure 4).

To access the View/Print Revised Budget(s) screen:

1.

2.
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Return to the Forwarded/Submitted Revised Budget screen on the
Forwarded by PI tab (Figure 2).

Click the Proposal ID number on the row for the proposal budget you are working
on. The View/Print Budget(s) screen displays (Figure 4).

View/Prini Revised Budget(s)
0076739 - ITR/EWEF: Support for small-team collaborative leaming
Flease select a renson you wich to wewpant and chick on the ViewPrmt butten
Mote: When you zelect ViewProt button, a PDF form will be displayed i thiz wandow. When you are
fineshed printingfnewing the form, use your browser's BACE button to renarn to this page

Revizion Number

Cnginal Budget
e '!'F.-'nrkmg Budget”™

|. e Frinl |

Figure 4 View/Print Revised Budget(s) screen with the edited Revised
Budget listed as the Working Budget (circled).
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Prepare a Budget Impact Statement as an SPO

If you are reducing the budget by more than 10%, you must also submit a Budget
Impact Statement with the Revised Submitted Budget.

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Sxlect a Ressarch Administration function for Hational Schence
Foundation

* Accounts Managéement

P Letters of Intent

" Proposals/SupplementsFile Updates/ Withdrawals
F Award Documents

(" Forwarded ! Submitted Revised Budgtll )]

¥ Hotifications & Requests
" Organizational Reports
F Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by P1 tab (Figure 2).

Forwarded /Submitted Revised Budgets| man » Institution: Ui arsty of Califsmis-Ber
Formorded by PI | Submiticd by PO

Click on Prapossl ID fo wiew the Froposel Document, Sort results by clicking the column title,

1 Dacument Found. 1
E“fi?’-"l Tiths Revision Edit Rofrach Sulrnik

DOTETIZ  ITRAEWF: Support for small-team collaborative learning i J.. Edit Befresh Subrrit

Transfer Data to: Excel

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by Pl tab screen. The Edit link is circled for a revised submitted budget.

25



pd_revise submitted_budget

3. Click Edit on the row for the proposal whose revised budget you want to edit
(Figure 2). The Project Budget screen displays (Figure 3).

Froject Budget

Oirganization Year Amount Delete Last Mod. Date
TTniversity of California-
Berkeley

£2.356 428 [ Mar-26-2004 11:02:07
Gncther Craansabion EpreadShest Support

If the budget is being reduced by 10%s or more, a Budget Impact Statement must be submitted
with the Revised Proposal Budget. If the reduction is less than 10%, a Budget Impact
Statement-¢an-ba supplied but it is not required.

Budget Impact Seatement

Figure 3 Project Budget screen. The Budget Impact Statement link is
circled.

4. On the Project Budget screen (Figure 3), click Budget Impact Statement. The
Budget Impact Statement screen displays (Figure 4).

Fudget ITmparct Statesast

| S‘ew:-Tq.-.-l_I | Delets Tesd |

Transfer Fie |

Figure 4 Budget Impact Statement screen.

You have these options:
e Enter the Budget Impact Statement in the text box
« Upload the Budget Impact Statement

Enter the Budget Impact Statement in the Text Box

1. Type or copy and paste the Budget Impact Statement in the text box (Figure 4).

2. Click the Save Text button (Figure 4). A screen displays with the confirmation
message that FastLane has saved the data.

3. Click the OK button. The Project Budget screen displays (Figure 3).
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Upload the Budget Impact Statement

On the Budget Impact Statement screen (Figure 4), click the Transfer File
button. The Budget Impact Statement File Upload screen displays (Figure 5).
See Upload a File for instructions.

Budget Impact Statemont
FIEW! File wploads na losger have i be i PDF forman!

In additon to POF files, nsers can now upload o vanety of wosd-processor Bles and PestScept Bles.
These Hes wil anteematically be converted o POF Fermat

Follow thus Ik for a bist of Bupported fie Formats (Opens pew wmdow)

Enter the name and location of the fle to upload
ar click on the Browse button te select the fils to upload

Browae.

Figure 5 Budget Impact Statement File Upload screen.

When you have accepted the upload, the Budget Impact Statement File Upload
screen displays (Figure 6) with these new options:

« Display Current Budget Impact Statement

e Delete Current Budget Impact Statement

Buduoet Imgart Statement
IEEW! Filn uploads ns lasger bave to be is POTF formar!

In ndchbon i FDF Ser. users can now upload & varsty of word-prarssnor ke aned PosiSerpd Eea Thew Bl wal
wabomase aly b= commersed 10 FUF format

Fedow thai bk for o bt of Suppersl Gl farmats (Dpens new wedow)
Felow this knk for Mew Upload Insomctions {Opens new wndow!)

Note: Clekmg on S Disapday Curgeni Podgee Ipat Soastoment bagzon wil diplay o PDF docuses m ta wandow.
mee you bawy rewmpwed i documest, clek om de beowrer's "Back” baton i pehren b e page

T LAsplay Luran Budget e Salemenl ]

1 Cialota Cluman Bucdiget impact Stalemant ]

Figure 6 Budget Impact Statement File Upload screen after you have
uploaded a file.

Display Current Budget Impact Statement

1. On the Budget Impact Statement File Upload screen (Figure 6), click the
Display Current Project Summary button. The uploaded Budget Impact
Statement displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.

27



pd_revise submitted_budget

2.

Click the browser back button to return to the Budget Impact Statement File
Upload screen (Figure 6).

Delete Current Budget Impact Statement

1.

2.
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On the Budget Impact Statement File Upload screen (Figure 6), click the
Delete Current Budget Impact Statement button. A screen displays with a
message for you to confirm that you want to delete the file.

Click the OK button. The Budget Impact Statement File Upload screen
displays as in Figure 5.
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Refresh to the Last Submitted Budget as an SPO

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Research Administration function for Mational Schence
Foundation

¥ Accounts Management

* Letters of Intent

" Proposals/SupplementsFile Updates/ Withdrawals
* Award Documents

{* Forwarded/Submitted Reviged Budgets )

* HNatifications & Requests

F Organizational Reports
* Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The

Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by PI1 tab (Figure 2).

Forwarded /Submitted Revised Budgets| ran »

Forwarded by PI | Subimi bl

Institution: University of Calfomia-Bert

Thetlt an Sroporel I o wisw $hs Sroposs! Document, Sort resoits B cloking Bhe column bils

L Docurment found. 1

ME:-_M Tithe Fer wimsrry Tt e frmakb Subirmit

Qiars 33 ITAYEWE: Suppaort for small-t=am collaborative learning 1 Edirt ':PEFI sch b =ubmit

Transfer Data to: Exce e

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by PI tab. The Refresh link is circled.

3. Click Refresh for the Revised Proposal Budget you want to refresh (Figure 2).
The Refresh to Last Submitted Budget screen displays (Figure 3) with a

warning that refreshing to the last submitted budget deletes the Working Budget,
which is the latest revised budget.
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Refresh to Last Submitted Budget

Refn-'-\.-ﬁiug the Lullgur dara will delete rthe current wor I\.iﬂ'.! |.|u1].|¢t-| PERMANENTLY. This action cannof be undone.
If vou wish to proceed, please chick on the Refresh button. Otherwize, please click on the Go Back button to return to the
Previous page

Figure 3 Refresh to Last Submitted Budget screen. The Refresh button is
circled.

4. Click the Refresh button (Figure 3). A screen displays (Figure 4) with the
message that the refresh was successful.

The budget refresh was successfil.
The current working budget has been deleted.

Figure 4 Screen with the message that the refresh was successful and that
the Working Budget has been deleted.

5. Click the Go Back button (Figure 4). The Forwarded/Submitted Revised
Budgets screen displays on the Forwarded by P1 tab (Figure 2).
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Submit a Revised Submitted Budget

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Exlect a Ressarch Administration function for Mational Schence
Foundation

¥ Accounts Management

* Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals
" Award Documents

(:' Forwarded /Submitted Revised Budgets )

* Naotifications & Requests
F Organizational Reports
* Project Reports

* Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by P1 tab (Figure 2).

Forwarded /Submitted Revised Budgets| main » T Attt ens Linivarsity. of Califormia-Ber
Forwarded by 1 | Sulsmitied by 3P0

1 Docurmant found. 1

Eﬂ‘ﬁﬂd Tiths Hapvisian Edit Refrash Subsmit

JaFetis  ITREWF: Support for small-t=am collaberstive lsaming i Edit Eefresh ¢ Bubmig Y

Transfer Data ba: Excel g

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by PI tab. The Submit link is circled.

3. Click Submit (Figure 2) in the row of the proposal for which you want to submit a
Revised Proposal Budget. The Submit the Revised Budget screen displays
(Figure 3) with the Certification for Authorized Organizational Representative.
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Submit the Revised Budget

Flease chek ¢othe Sign and Sabandt busten to Sign and S the Bewised Budget for
Froposal BITET 3 rewsicast |

Ta cancel Bos achon and return bo the prenous page, chek on the Gao Back bulton

Ton have the Authonred Crgammatons Representatres{ & O] pemmsnon to slecromealy sign and oobmt
the reguaesi

Certification for Awtharized Organizational Repressmtative

By electromeally sgnmg the budge, the authoneed official of the spplcant metitshon 15 (1) certifmg that
stakements made herein are oe and complets o the beet of hisher keowledae, and (2) agresng v socepe
the obligation to comply with MEF award terms and conditions if the request is gramted Wilfid prosison
of falre mformabon n Bes reqoest and its supp orbng documents or m reparts reqared under 20 ennang
award it a coummal offerze (115, Code, Tabe 15, Section 10013

Sgnand Submd | Ty

Figure 3 Submit the Revised Budget screen. The Sign and Submit button is
circled.

4. Click the Sign and Submit button (Figure 3). The Revised Budget Submitted

screen displays (Figure 4) with the message that the Revised Proposal Budget
has been submitted to NSF.

Revised Budget Submitted,

For Eewneed Budgets subrmutted na FastLane, no signed or unsgned paper copy of the rewszed budget
needs to be maded to ITSF

The Eewvised Budget for Proposal 007673% rewizion# 1 was submitted and electromcally signed

Figure 4 Revised Budget Submitted screen.

5. Click the OK button (Figure 4). The Forwarded/Submitted Revised Budgets
screen displays on the Forwarded by PI tab (Figure 2).
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View and Print a Revised Proposal Budget that has
been Submitted

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Ressarch Administration function for Mational Schence
Foundation

¥ Accounts Management
¥ Letters of Intent
" Proposals/Supplements/File Updates /Withdrawals

" Award Documents

¢ Forwarded/Submitted Revised Budgtll:}

F Matifications & Requests
F Organizational Reports
¥ Project Reports

* Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by P1 tab (Figure 2).

Forwarded/Submitted Revised Budgets) man » Institistian: University af Ca
2 ._,_-r'_'_'_h!-_P_\_
Enrwarded by P1 {"sybmlmd by 5PO0

Click on Proporsl D do whew the Propossd Document. Sort rasulis by clicking the column bitls,

Mo Documents found.,

“Lﬂfhgiil Rasuision Edit Fasbressls

E

Notheng faund to dizplay

Transfer Gata to: Excel

Figure 2 Forwarded/Submitted Revised Budgets screen. The Submitted by
SPO tab is circled.

33



pd_revise submitted_budget

3. Click the Submitted by SPO tab on the Forwarded/Submitted Revised
Budgets screen (Figure 2). The Forwarded/Submitted Revised Budgets
screen displays on the Submitted by SPO tab (Figure 3) with two options:
« Search by date range for submitted revised budgets
« View and print a revised budget

Forwarded/Submitted Revised Budgets| o » Institution: University of Califarnis-Bar

Coryrneded by Submitted by SP0O

A Wiew by Budget Submission Date

From: | o [ E"" SEan:luJ

Chck on Froposal 1D fo wiew the Froposal Documend, Sord resulty by oiicking the column &3,

315 Docurnents found, displaying 1 to 10 [< Previous 10] 1, 2,3, 4, 5, 6, 7, 8,9, 10 [Mext 10 =]
Propumal 10 Titke Rwwisinn
i e e Transpason-Mediated Functional Genomics in Barley

Bixy i P

EMSWZ1-RTE: Research Training in Mathematical Logic

I51870 Judicial Deference to [nstitutionalized Employment Fractices

Figure 3 Forwarded/Submitted Revised Budgets screen on the Submitted
by SPO tab. The Proposal ID number for a proposal is circled.

Search by Date Range for Submitted Revised Budgets

1. On the Forwarded/Submitted Revised Budgets screen on the Submitted by
SPO tab (Figure 3), type the date ranges in the From and To boxes in
mm/dd/yyyy format.

2. Click the Search button (Figure 3). The Submitted Revised Budgets in that date
range display in the Submitted Budgets section of the screen.

View and Print a Revised Budget

1. On the Forwarded/Submitted Revised Budgets screen on the Submitted by
SPO tab (Figure 3), click the Proposal ID number on the row for the proposal

whose budget you want to view. The View/Print Revised Budget(s) screen
displays (Figure 4).
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View/Print Revised Budget(s)
0411213 - Transposon-Mediated Fanctional Genomics m Barley

Please select a revision voiu wish to view prml and chck om the View Prmit bation

Nove: When vou select View Print buiton, a PDF form will be displaved m dus wsdow. When vou are fiished printing stenmg the form
uze vour browser's BACK button to refum 1o s page

Revision Number

Budget g
| Submittad Revisaan #1

W ;"u:me h

Figure 4 View/Print Revised Budget(s) screen. The View/Print button is
circled.

2. In the Revision Number box (Figure 4), highlight the budget that you want to
view.

3. Click the View/Print button (Figure 4). The Summary Proposal Budget screen
displays you selected displays (Figure 5) with the budget in PDF format. If you
need to download Adobe Reader, see Adobe Reader for FastLane.

ﬂ{.--_—:f}il. ]| T st - (@ - e . ® ma

- hE R

SUMMARY YEAR 1
S4L BUDGET

E FROPQ PO WEF CSECHLY |
DAGAKIZATION PROFOGAL WO, |DURATION jmaonths)|
’: Undveraly of Califormis-Berlkele Prapesaiil | Gimrid
g FRINCIPAL MVESTIBATOR | FROVECT DAECTOR AVLART) MO
5 - Johe F Canny Sy
A GEMIGR FERGONNEL: FIFD, Go-Fra. Fagsy and Dther Senisr Assocaies = rown
} E L ch waparitaly with tie. 8.7, dhow nomba = bracket) 'm ",":,.“.',.'." frrasiu y 4
1 John F Capuy - Professor § 3 3737208
¥ . ] 7aT
|2 Adice M Agegino - Professey L0 ©,00F 300 3,000
2 Bermard B Gifford - Professer L0 0,500 3,00 4,00
| ¢ James Landay - Professor FERET]
- -]
- 0| B OTHERS [LEST IMDIVIDUMALLY 0K BUDKGET JUSTIFACATION PAGE) | 0.00] 0.00] 0.8 1]
T 4 | TOTAL SEMIDR FERSOMNEL {1-4) [} 55,728
% 0 OTulR FERSONKIL (Sl KICRERS o DRACKETS)
111 FOST DOCTORAL ASSOCIATES L.o0] om0 0e0] 168362

Figure 5 Summary Proposal Budget screen. The Print icon is circled.

4. To print the displayed budget, click the Print icon on the Summary Proposal
Budget screen (Figure 5). The budget prints.

5. Click the browser back button to return to the View/Print Revised Budget(s)
screen (Figure 4).
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